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Expression of Interest
Personal Data	
[bookmark: _Hlk209723016][bookmark: _Hlk211865391]Name:  Click or tap here to enter text.	

Postal Address: Click or tap here to enter text.	

Email Address:Click or tap here to enter text.		

Phone No:Click or tap here to enter text.		

Name of Parish:    Click or tap here to enter text.                                                              

Name of Pastoral Area: Click or tap here to enter text.                                                              

Ministry/Volunteer Experience
Name any involvement/roles in which you have ministered in your parish.
Click or tap here to enter text.                                                              











Name any involvement/roles in which you have ministered in your local community.
Click or tap here to enter text.                                                              





	  

Employment Experience
Name relevant employment, roles or responsibilities, paid or voluntary, that have given you experience which may be helpful in this ministry. 
Click or tap here to enter text.                                                              






Life Experience 
What skills/learning/competencies have you gained that will help you in this ministry? 
Click or tap here to enter text.                                                              









Education
Please list any relevant course of study you have completed:
Click or tap here to enter text.                                                              





Pastoral Leadership
What interests you about this ministry? 
Click or tap here to enter text.                                                              





How do you hope that this programme will enable or empower you to be of service and engage more fully in the pastoral life of your parish or pastoral area?
Click or tap here to enter text.                                                              









Safeguarding
In line with the Safeguarding Policy of the diocese, each candidate will need to obtain
safeguarding clearance from the National Vetting Bureau and undergo the diocesan
safeguarding training. Please tick the box if you are willing to comply with these requirements
										
References
We ask you to have a conversation with two people (one of whom must be a priest in your parish or pastoral area) whom we could contact for a reference. 
Referee 1						Referee 2
Name Click or tap here to enter text.         	 	Name        	Click or tap here to enter text.                                        			
Address: Click or tap here to enter text.      		Address:	Click or tap here to enter text.                                                              


	    
Contact No.:  Click or tap here to enter text.   	Contact No.:                                                        

Email Address: Click or tap here to enter text.   	Email Address: Click or tap here to enter text.                                                              

		
Signature of Applicant: Click or tap here to enter text.     	Date:     Click or tap here to enter text.







Expression of Interest Forms to be received by email to diocesanpastoralcentre@dioceseofkerry.org
on or before Monday Nov 24th, 2025







Section 3 - Privacy Notice and Data Protection Consents
The information on this form will be used to administer your application to volunteer with the Diocese/pastoral area/parish and to keep a record of your name, contact and other details for administrative and safeguarding reasons.  While some information will be deleted after you finish volunteering, we will need to keep some of the information on the form for a longer period for legal and safeguarding reasons.  Your information will be processed in accordance with Articles 6 (1) (a) (c) (d) (e) (f) and Article 9 (2) (a) (c) (d) (f) (g) of the General Data Protection Regulation, 2016.   Please see our Volunteer Privacy Notice for further information as to how we process your data. 
The Diocese may share your personal data with your pastoral area or parish, when this is required for the performance of your role or for administrative or legal reasons.  
We would like your consent to use your personal data, please tick the box opposite each item if you consent to that item.  Please note, you are not obliged to consent to any of the matters below and can withdraw your consent at any stage.
I consent to the Diocese/pastoral area/parish publishing photographs/videos of me on the Diocesan/pastoral area or parish website and/or social media platforms.  I acknowledge that some of these photos/videos may be retained indefinitely for archiving purposes. 
	I consent to the Diocese/pastoral area/parish contacting me in relation to other activities that might be of interest to me which may not be directly linked to my role e.g. Pilgrimages, Faith Formation, special liturgies, fundraising etc. 
						
Section 4 – Commitment & Declaration
I acknowledge that as a volunteer I may obtain confidential and/or personal information regarding individuals, and I agree to observe the strictest standards of confidentiality regarding this information and disclose it only in accordance with law or parish or diocesan safeguarding policies.  I agree that my obligations of confidentiality continue even after I cease to be a volunteer.

I authorise the verification of the information provided on this form, to the diocese contacting my references and to the appropriate and necessary sharing of this information for that purpose.

I commit to abide by the Safeguarding Policies and Procedures of the Diocese of Kerry and the associated codes of behaviour.

To the best of my knowledge and belief, the replies given on this form are true and I have disclosed all information which I consider relevant. Where my volunteer work with children and vulnerable adults is more than incidental, I hereby declare that there is no reason rendering me unsuitable to work with children or vulnerable adults.


Signed: ___________________	Print Name: ____________________Date: ____________________ 




Privacy Notice for Volunteers
Diocese of Kerry
Introduction
The General Data Protection Regulation 2016 (“GDPR”) came into effect in May 2018.  As a result of this legislation, organisations must now comply with a range of laws regarding personal data.  The Diocese of Kerry are required to give you certain information about how your data is treated and this is contained in this Privacy Notice.  
You should read this Notice carefully and raise any questions you may have with the Diocesan Secretary or Data Protection Officer.

How the Diocese gets your information
We may obtain information about you from the following sources: 
· Directly from you, including from emails received from you and from application forms when you volunteer for a role in the Diocese/pastoral area/parish
· From referees
· From the Garda National Vetting Bureau, if you need to be vetted in connection with your role
· From your vetting application, if you need to be vetted in connection with your role
· From CCTV images/photographs and videos
· From training records
· From records created by virtue of any role you carry out


What personal data does the Parish process?
We process the following personal data:
· Personal contact details such as your name, address, contact telephone numbers (landline and mobile) and personal email addresses
· Your date of birth and gender
· A copy of your passport or similar photographic identification and / or proof of address documents
· Your role with the Diocese/pastoral area/parish and the period for which you volunteer
· Volunteer Application form including relevant employment, study and experience 
· Garda Vetting disclosure and associated paperwork, where applicable.
· Next of kin, emergency contacts and their contact information
· Photographs/CCTV images/video images
· Health and Safety records including, accident records if you have an accident while volunteering 
· Training records

Why does the Diocese process your personal data?
We process your personal data in order to perform our statutory, contractual and other legal obligations and to do the following:

· To assess your suitability to volunteer with the Diocese/pastoral area/parish
· To process your Garda vetting application (where appropriate)
· To manage volunteers and to carry out administrative functions in relation to your volunteer role
· To invite you to training, to keep training records and to develop training programmes
· To carry out our safeguarding obligations (see Safeguarding Privacy Notice)
· To ensure the security of our premises, equipment and IT systems
· To comply with legal obligations

Legal basis for processing your data
Depending on the processing activity, we rely on the following lawful basis for processing your personal data under the GDPR: 
 
· Article 61(a) where we process your data with your consent.
· Article 6(1)(b) which relates to processing necessary for the performance of a contract.  
· Article 6(1)(c) so we can comply with our legal obligations.  
· Article 6(1)(d) in order to protect your vital interests or those of another person. 
· Article 6 (1)(e) for the performance of a task carried out in the public interest.
· Article 6(1)(f) for the purposes of the Diocese’s legitimate interest.  
 
Where the information we process is special category data, the additional bases for processing that we rely on are: 
 
· Article 9 2(a) where we have your explicit consent.
· Article 9(2)(c) to protect your vital interests or those of another person where you are incapable of giving your consent. 
· Article 9(2)(f) for the establishment, exercise or defence of legal claims. 
· Article 9(2)(g) processing is necessary for reasons of substantial public interest.
· Article 9(2)(j) for archiving purposes in the public interest.  
 
Where it is necessary for you to be Garda vetted in relation to your role, the  Parish may process personal data relating to criminal convictions. The lawful basis we rely to process this data are: 
 
· Article 6(1)(b) for the performance of a contract. 
· Article 6(1)(c) so we can comply with our legal obligations.  .

Who does the Diocese share your data with?
The Diocese will share personal data of volunteers with other parties only in limited circumstances and where this is authorised under data protection laws.  We may share your information with the following:

· Garda National Vetting Bureau
· Professional advisors
· Statutory agencies
· Your pastoral area/parish  

We may share information with service providers but only when an appropriate service provider contract is in place.  

Where permitted by law, we reserve the right to release personal data without your consent and without consulting you, including where we believe this is appropriate to comply with our legal obligations.  


How the Parish stores your information
We store your data in both manual and electronic format. 
Manual files are kept in locked filing cabinets in staff offices.  There are no files in public areas and the offices are locked when unoccupied.  
Electronic files are stored using use Microsoft Office 365’s cloud based services.   
Your data is retained for the periods set out in the applicable Retention Policy.  Some personal data may retained for significant periods for archival, historical or safeguarding reasons.

Your data protection rights 
You have a number of rights under the GDPR and the Acts.  These include the following: -
· Informed – you have the right to be informed about any personal data that we hold relating to you, including information as to the accuracy of the data and the purpose for which it is used;
· Access – you have the right to be given a copy of all of your personal data on request;
· Rectification – you have the right to have any inaccurate data held by us rectified free of charge;
· Restriction – where there is a dispute in relation to the accuracy or processing of your personal data, you can ask for a restriction to be placed on further processing;
· Withdraw – where we rely on your consent to process your personal data, you can withdraw your consent;
· Object – you have the right to object to the processing of your personal data;
· Erasure – you have the right to request us to delete your personal data, this is known as the “right to be forgotten”;
· Data portability – you have the right to request us to provide you or a third party, with a copy of your personal data in a structured, commonly used machine-readable format.
The above rights are subject to certain exceptions and may be restricted in certain circumstances.     

Rights may only be exercised by the individual whose information is being held by the Diocese or with that individual’s express permission.  We may request proof of identity for verification purposes before you can exercise any of these rights.


Contact

If you have any queries, please contact the Diocese at diocesanpastoralcentre@dioceseofkerry.org
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