Recruitment / Selection Checklist
For roles that involve adults working with children
Updated Jan, 2019

		ROLE/POST: 


	TASK
	DATE COMPLETED

	Identify the contact the person will have with children


	

	Define the Role


	

	Create a Job Description


	

	Consider selection criteria


	

	Application Form and/or CV requested


	

	Interview


	

	References Sought


	

	Declaration Form


	

	Vetting


	

	Contact


	

	Induction


	



	
	



SIGNED ___________________________   Date: _________________________

Data Protection 
The information will be stored confidentially and will only be shared outside the parish/group where there is a legal obligation on the parish/group to do so.  The information will be retained for as long as necessary in compliance with Safeguarding laws and policies. Your/Your data will be processed under Articles 6(1) (a), 6 (1) (c), 6 (1) (d), 6 (1) (f), 9 (2) (a), 9 (2) (c) and 9 (2) (d) of the General Data Protection Regulation, 2016.  
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